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State Tax Return Preparation Checklist

E-mail/fax signed engagement letter and order form to Ira Smilovitz.
Send payment to Ira Smilovitz.

Receive notice from Ira Smilovitz that secure portal has been established
for exchange of confidential data.

Retrieve supplemental questionnaire from secure portal.

Upload federal 1065 and completed supplemental questionnaire to secure
portal.

Receive notice from Ira Smilovitz that completed state return is in the
secure portal.

Retrieve completed state return from secure portal.

Review completed return for accuracy (In particular, look for typos in name,
address, SSNs, etc.). Notify Ira Smilovitz if any errors are found.

If Ira Smilovitz is e-filing club’s state return:

[
[

[l

Sign e-file authorization and return it to him via secure portal or fax.

Receive notice from Ira Smilovitz that state e-filing confirmation is in the
secure portal.

Retrieve state e-filing confirmation from secure portal and attach to club’s
copy of state return.

If club is filing its state return on paper:

[l

Sign state return and file with appropriate state tax authority.

When state return is filed (whether electronically or on paper):

[

Distribute state “K-1"”s to members (if appropriate for your state)
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Ira Smilovitz
43 Glenwood Avenue
Leonia, NJ 07605
email: IraSmilovitz@gmail.com
Phone: (347) 766-1580
Fax: (201) 346-1703

Subject: Preparation of 2012 State Tax Return(s)

Thank you for choosing Ira Smilovitz to assist with the 2012 tax return(s) for your club. This letter
confirms the terms of the engagement and outlines the nature and extent of the services we will
provide.

We will prepare 2012 state income tax return(s) for your club. We will depend on your club treasurer
to provide the information we need to prepare complete and accurate returns. We may ask the
treasurer to clarify some items but will not audit or otherwise verify the data submitted.

We will perform accounting services only as needed to prepare the tax returns. Our work will not
include procedures to find defalcations or other irregularities. Accordingly, our engagement should
not be relied upon to disclose errors, fraud, or other illegal acts, though it may be necessary for the
treasurer to clarify some of the information submitted. We will, of course, inform the club of any
material errors, fraud, or other illegal acts we discover.

Should we encounter instances of unclear tax law, or of potential conflicts in the interpretation of
the law, we will outline the reasonable courses of action and the risks and consequences of each. We
will ultimately adopt, on the behalf of your club, the alternative you select.

Our fee will be based on the time required at standard billing rates. See the separate invoice form for
the applicable fee for the return(s) you require.

We will return any original records to the club at the end of this engagement. These records, along
with all supporting documents, canceled checks, etc., should be securely stored, as these items may
later be needed to prove accuracy and completeness of a return. We will retain copies of the records
and our work papers for the engagement for seven years, after which these documents will be
destroyed.

Our engagement to prepare the 2012 tax returns will conclude with the delivery of the completed
returns to the club (if paper-filing) or with the tax matters partner’s signature and our subsequent
submittal of the tax return (if e-filing). If the club has not selected to e-file the returns with our office,
the club will be solely responsible to file the returns with the appropriate taxing authorities. The tax
matters partner should review all tax-return documents carefully before signing them.

To affirm that this letter correctly summarizes the arrangements for this work, please sign a copy of
this letter in the space indicated and return it to us by email attachment or fax.





We appreciate your confidence in us. Please call if you have questions.

Sincerely,

el

Ira Smilovitz

Accepted By:

General partner or LLC member manager

Investment club name

Date



Ira

Stamp
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		Club Name: 

		Date: 






State Tax Return Order Form

The cost for preparing your club’s state return is based on the number of members in your club as
determined by the number of Schedule K-1s in your federal filing. The cost is $80 for clubs having 10 or
fewer members. For clubs with 11 or more members, the cost is $S80 plus S5 for each additional K-1 in
the federal return above 10.

For example, if your club’s federal return contained 15 K-1s, the cost to prepare your state return would
be $80 (base cost including 10 K-1s) plus 5 * $5 (for the additional K-1s) = $105.

If your club has to file state tax returns in multiple states, the cost for each additional state is 50% of the
cost of preparing the first state return.

Please complete the following order form so that we can begin processing your state return(s)

bivio club ID: (name shown in upper right corner of any screen) :

Full Club Name:

Last four digits of the club’s EIN:

Contact person:

Primary State Return: (includes up to 10 K-1s) $80
Number of members in excess of 10: @ S5/member=
Subtotal
Additional State Return: (50% of Subtotal)
Total
Mail payment to: Ira Smilovitz OR Pay Now
43 Glenwood Avenue —aly ==

Leonia, NJ 07605



https://www.paypal.com/cgi-bin/webscr?cmd=_s-xclick&hosted_button_id=52WEN5L6BLQN4
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Ira Smilovitz
43 Glenwood Avenue
Leonia, NJ 07605
email: IraSmilovitz@gmail.com
Phone: (347) 766-1580
Fax: (201) 346-1703

March 01, 2013

We value you as our client, and your privacy is important to us. Please read our privacy policy below.
We collect nonpublic personal information about you from various sources, including the following:
* Information we receive from interviews regarding your tax situation;

* Information we receive on applications, organizers, or by other means, such as your name, address,
telephone number, social security number, dependents, income, and other tax-related data; and

* Information from tax-related documents you provide that are required to process tax returns, such
as Forms W-2, 1099R, 1099-INT and 1099-DIV, and stock transactions, etc.

We do not disclose any nonpublic personal information about our clients or former clients to anyone,
except as requested by our clients or as required by law.

We restrict access to nonpublic personal information concerning you, except to employees who need
access to such information in order to provide products or services to you. We maintain physical,
electronic, and procedural safeguards that comply with federal regulations to guard your nonpublic
personal information.

If you have any questions about our privacy policy, please contact us.

Sincerely,

4

Ira Smilovitz
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