Crow River Investment Club – March, 2007 Education

Getting Everyone On The Same Page
By Lynn Ostrem

Access to the Club’s Library of Stock Holdings & Watch List:

The Portfolio Manager updates the club’s holdings and watch list libraries in Toolkit one week before the meeting.  It should be posted no later than Friday before the meeting to give everyone a chance to study it.  This library of stocks can be saved and sent to our website, or through email.  We have a folder on our website to store these monthly libraries.  Here’s how to access them:

1. Create a folder on your computer (desktop or My Docs) to store your libraries

a. On desktop

b. right-click

c. click on New

d. name file Toolkit Library and exit

2. Set Preferences in Toolkit program to allow Advanced Library function

a. Open Toolkit

b. Click on Preferences

c. Put a checkmark in “show advanced library options” and exit

d. StockCentral Data Files: Preference|File Locations|IClub Data Files, enter whatever User ID# and Password that you use to log on to StockCentral website

3. Save your own Toolkit Library, if you have one, in the new folder

a. In Toolkit, click on Library

b. Click on Library Manager

c. Click on Save a Copy of Current Library

d. In the pop-up box, find the new folder called Toolkit Library and save your copy as “Personal”.  You can have as many as you want.

e. Click OK and Close

4. Retrieve the Club Library from the club’s website when a new one is posted

a. Go to www.bivio.com/crowriver and click on Files

b. Find the Current Toolkit Library folder and double-click
c. Find the newest file (by date) and right-click on it

d. In the pop-up box, click on Save Target As

e. In the next pop-up box, find the new folder called Toolkit Library and save it, using the name it has already been given [07 03 06 = yr mo day]

f. Close club website

5. Open Club Library in Toolkit

a. In Toolkit, click on Library

b. Click on Library Manager

c. Choose Open a Previously Created Toolkit Library

d. In the pop-up box, find the new folder called Toolkit Library 

e. Then find the current library file and double-click on it, then click Close 

6. Switch back and forth between Club and Personal Libraries

a. Refer to #5.

Updating your Portfolio in Toolkit:
The stock watchers are responsible for looking at their stocks at the end of each month.  You should perform an update and check for the following.  If you change your judgments, or if published quarter information is NOT yet posted in the data file, you should fill in the blanks and send the file to the Portfolio Manager by the 1st Tuesday of the month.

1. Open Toolkit, then open Club Holdings

2. Double-click on your stock to open SSG

3. What is the date in the Quarter Box?  Is the information up-to-date?

a. If not, go to Yahoo and find the press release

b. Click on Data; then on Quarterly Data

c. Set the “Last Quarter of Data” date

d. Then fill in the blanks and exit

4. Do you need to adjust your sales and earnings estimates?

5. Do you need to adjust your P/E estimates?

6. Is the Upside/Downside Ratio more than 10:1?  If so, review your estimates and adjust as necessary to bring the U/D Ratio under 10:1—UNLESS…there’s a good reason for it to be that high.

7. Is the PAR and Total Return meeting our expectations?

8. Click on the Pert A and Pert A Graph and review the history.

9. Click on the Pert Report and determine if there’s anything you need to learn before the meeting.

10. If you make any adjustments, send the data file to the Portfolio Manager
a. Close the company SSG

b. From File (top right) click on Export Data

c. Double-click on the stock you wish to export and click OK

d. In the pop-up box, send the data file to your desktop

e. Open a new email message box and attach the data file from the desktop

f. Complete the rest of the email message and send.

How to find Conference Call information:

Conference calls hold the meat and potatoes for all our stocks.  No one should miss these quarterly calls.  Listening is best because the analysts’ questions at the end hold key concerns for them.  Hence, we should take note.  But transcripts are available, too.

1. Listening to the Conference Calls

a. Go to www.earnings.com and enter the ticker for your stock

b. Drop down to Webcasts and find the latest

c. Click on the Speaker icon and follow it to the conference call [Note: all sites are different]  

d. To start call, choose either Windows Media Player or Player One

2. Find Conference Call Transcripts

a. Go to www.seekingalpha.com and enter the ticker for your stock

b. Under Special Content Related to [your stock], look for Transcripts

c. Click on most recent transcript and print [Note: This will be a condensed version of the call without analyst questions.]

Accessing Morningstar Analyst Commentary:

1. Get a library card

2. If you live outside Hennepin County, go to a Hennepin County library branch, information desk, give them your card and tell them you want access to the online system to get Morningstar reports.  They will open access using your card number.

3. Back at home, go to www.hclib.org
4. Click on Reference & Research at the top

5. Click on Business & Investments

6. Scroll down and click on Morningstar.com Library Edition 

7. Enter your library card number [after the 1st time, it will save it]

8. When you get to the site, enter your ticker and click on Analyst Research

Morningstar, Value Line and S&P Stock Service give analyst opinions that are accessible to the club.  S&P reports are available through nearly all online brokers, and Value Line access has already been covered.  If you need more in-depth information, contact Sheryl for Argus or Wachovia reports.
