Downloading the Club’s Toolkit Library:

First, make sure your program is set up for “advanced Library functions” by clicking on 

Preferences | General | Show Advanced Library Options.

Then, on your desktop (or elsewhere) create a folder called “Toolkit Backups”.

To Download Library:

1. Go to our Club website at www.bivio.com/crowriver
2. Click on Communications | Files at the top of the page

3. Click on the Current Toolkit Library Folder

4. Look for the most recent one, by date (i.e. TK060313.MDB)

5. Right-click on the file – then choose “save target as”

6. In the pop up box, choose your destination.  In the Save In box, look for Desktop.  In the body of the box, then look for your folder called Toolkit Backups.  Double-click on that folder. Then click Save at the bottom of the pop-up box.  No need to change the file name.

To Upload the Library to your Toolkit:

1. Open Toolkit

2. At the top of the screen, click on Library, then click on Library Manager

3. Choose the first option – Open a Previously Created Toolkit Library

4. You will see a new pop up box.  In the “Look In” box, click on Desktop

5. Find your Toolkit Backup folder and double-click on it.

6. Find the library, by date, that you wish to import and double-click on it.

7. Then click on “close” to close the Library Manager.

8. Your library will be updated.

