How to upload an SSG to our Website:
First, you must export the SSG data file from Toolkit before you can upload it.  Directions for this can be found under “How to email an SSG” in this section.
After exporting the SSG file to you Desktop…

1. Go to our website at www.bivio.com/crowriver
2. Click on Files in the Communications section;

3. Click on “Reports & SSGs”;

4. Click on SSGs;

5. Follow the SSG folder all the way to the right;

6. Click on the word “Upload”;

7. Behind the “File” box, click on the Browse button;

8. In the “Look In” box, find Desktop (it’s the top choice);
9. Now find the your report file, such as HD.ssg or INTL.itk;
10. Double-click on it;
11. When you see it appear in the “File” box, click OK at the bottom of the screen.

